Create a Biosketch in SciENcv Within My NCBI

Register for an account in My NCBI and create a standardized Biosketch in SciENcv
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Overview

NCBI provides a service called My NCBI, which allows users to register a free account to manage their E . 1@
own publications (under My Bibliography), customize their usage of NCBI resources, save commonly o o
used searches, and set up automatic email alerts on new entries from the databases of interest matching H'!ﬂ-- b

their search criteria. This My NCBI service is now integrated with the NIH grant management and report- FT ll';:hh:r
ing system (eRA Commons) and is required for NIH grantees for public access compliance reporting. r -1,

Grantees can also use My NCBI to update their Biosketch in standardized format through SciENcv. We EII g

will describe the process for registering a new My NCBI account for those of you who do not already have
one. We will also describe the steps needed to create a standard conforming Biosketch acceptable by NIH and other
granting agencies for progress reports or grant application purposes.

Registering for a New My NCBI Account

The best way is to start at the My NCBI login page. You can access it by going to the NCBI homepage and clicking the
“Sign in to NCBI” link (A) at the upper right hand corner. This link is also present on most NCBI pages. On the “Sign in
to NCBI” page, click the “Register for an NCBI account” link (B) to open the registration form. Complete the form and
click the “Create account” button (C)

to start the application. This will < NCB Signin to NCBI
send you an email with a custom-

-
ized link (D). Clicking this link, you | <2INCBI Al Dataases v |

will see the “Email address con- Bitechnogy nformaten  WWW..ncbi.nlm.nih.gov/ Sign in to NCBI
flrrpted’t’ r:c"les'\s}lag,\el C(EB)I This is im- t — ™. Welcome to NCEI Sign in with
portant, for My COMMUNICAIES | pocourco List (AZ) The Mational Center for Biotec hnology Inf "l Google m Login @ Commons

password reset, automatic search
alert, and other notices through this
email address.

health by providing access to biomedical

All Resources

www.ncbi.nlm.nih.gov/account/

oR
Register for an NCBI Account Sign in directly to NCBI
www.ncbi.nlm.nih.gov/account/ [NCEI Username ]
* required information @
[Password |
Select a username and password Keep me signed in

_J
Usemname: * | | m

| Forgot HCEIl username or password?

Register for an NCEI account

2 NCBl  Resources ¥} How To (¥ Sign in to NCBI
My NCBI » Confirm Email

Password: * |

Repeat password: *

Contact information help

Confirm email address for an NCBI Account
E-mail: * —
Email address confirmed E Signin

Your email address is now confirmed for the NCBI account you registered. Your pccou

In case you forget your password Smart Card Login
X Insert your PIV card into your smart .
Please provide a question and answer that you can us( Activate your new NCBI account ' jppoy « eard reacer or sign in using your [
mobile PIV-D credentials.
Question: . . ]
| noreply@ncbi.nlm.nih.gov 2:43 PM (0 minute m H
to me [« L

Answer: * |

PIV-Exempt? Not a PIV Card Holder? Sign in using your account credentials:

“our email address was supplied as contact information for an gccou

'__r‘_- -/‘B_'s i k__. - Username Password Forgot Password?
vt K.F If you registered the new account "potter228" by mistake or yoy did :}

please disregard this email.
| Trouble signing in?

Please type the following
characters: *

Click the following link to activate your new account "potter2238°7

hitp:/fwwew nebi.nlm.nin. gow/account/con firm-email #token=5618612465&id=1nQFiS4KvbTKR
s

Please do not reply to this message. Replies to this message| uted to an unmonitored
mailbox. If you have any question about this email, please col fo@ncbi.nlm.nih.gov to
resolve the issue.

You should be able to use the “Sign in to NCBI” link (F) to log in. Make sure you use the “Sign in directly to NCBI” option
(G) to do so. For those of you with NIH or eRA login, the interface has changed. In that NIH Federated login page, the
username and password input fields are at the end (H).
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Displays after Login
When you log in to your My NCBI account, you should see links in the upper right hand corner change (A). m
The first link shows your “username” (B) and clicking it takes you to the account settings page (C). Ve

-

== NCBI Resources (%] How To (& potter?28 My NCBI Si ut

. H (
You can find your — email =NCBI  [aipatabases | |B| |

My NCBI » Settings (el Botechnoogy ioemeto—— —

NCBI Account Settings “—— | ncBi Home ™ Welcome to NCBI

Popular Resources

Email

www.ncbi.nlm.nih.gov/account/settings/

address, username, linked account(s), and existing dele-
_ o _ gates. You can also change your password and security
This email is used for delivery of saved searches and recovery of password questions (D), as well as NCBI site-wide display prefer-

for your native NCBI account.

potter228@pmail.com (confirmed)

ences (E).
Native NCBI Account The following username and password is maintained by NCBI, . E:j
The “My NCBI” link takes you to your My NCBI dash-
Usemame:  potter228 board (F), where you can access different functions My
Password: o @ NCBI provides through different portlets marked by de-
Security drinking what — scriptive titles.
Question: =

Linked accounts you can sign in via these 3rd-parties.
Contact the 3rd party for sign-in related issues,

None For example, from the dashboard page, you can:
& NCBI  Resources (¥) How To () potter?28 My NCBI Sign Out
Delegates M N CBI www.ncbi.nlm.nih.gov/My NCBI/
y Customize this page | NCEI Site Preferences | Video Overview | Help
You can add del to help you n
Add a Delegate E Search NCBI databases @ +/ XI| | saved Searches @ @‘ X
NCBI Site Preferences Search : | PubMed M Search Name \What's New| Last Searched

Click here to access the NCBI Site B | | Gene Searches

bacterialorgn] AMD type Il endonuclease Q MiA today

Hint: clicking the "Search” button without any terms listed in the search
box will transport you to that database’s homepage.

PubMed Searches

vaccine candidate AND respiratory virus ¢ 0 today
My Bibliography @ «] %

e Search a selected novel bacterial restriction enzyme O 0 today
database using the Your bibliography contains no items. \Manage Saved Searches
“Search NCBI data- B —

” Use the "Send to = My Bibliography™ menu in PubMed to add citations,
bases” (G) OR - T

e Access saved search- Click here to manually create citations. Collections
es through links in the Manage My Bibliography » p— Py P— -
“Saved Searches” (H) oname i b i

. Create or update yOUI' SGENCY - % Favarites edit 0 Q Erivate Standard
own ||St Of publlshed Iy Bibliography edit 0 Q Erivate Standard
papers by using “My Click here to create a new CV. Other Citations edit 0  Prvate  Standard
Bibliography” (1) " cotect

Manage Colleclions »
e Create or update your || Recent Activity NI
curriculum vitae in
. i PE
standard format using — Database | Type — Filters
“SciENcv” (J, more on Unknown NP_438671:modification
0. 4) DIMIAM  base SN oriacern. Filters for: | PubMed v
hindlin [H hil “fou do not have any active filters for this database.
. hindlitd [Haemaphilus
, Lt (b DI3GAM  Gene record 0 /09 fters for the selested database.

Click the “Help” (K) link bacterialoran) AND pe I :

to see more information 0939 AM  Gene searcn 22 E L . Manage Fillers »

on how to use My NCBI 0936 AM  PubMed h vaccine AND respiratory virus .

: ubMe search “\une BLAST History =) 1%
09:34 AM  PubMed search m’fcterw Title Database Program Created
inti I Microbial
. TCF4 transcription factor 4 NP_438671:modification ; ) 2015-
09:26 AM  Gene record Ebois. methvlase [Hasmophilus. prot.e|.n5.$Elacter|a blastp 04-20
(taxid:2);
Clear Tum.Of Submit New BLAST Search
See All Recent Activity » See All Recent Submissions »

NCBI Handout Series | My NCBI & SciENcv | Last Updated on September 15, 2020 Contact: info@ncbi.nim.nih.gov



mailto:info@ncbi.nlm.nih.gov
https://www.ncbi.nlm.nih.gov/myncbi/
https://www.ncbi.nlm.nih.gov/account/settings/

Linking Your My NCBI Account to Your eRA Commons Account

For NIH grant applications and progress reports, a grantee or applicant will need to have an eRA Commons account.
That eRA Commons account needs to be linked to a My NCBI account for publication management and citation report-
ing. =

== NCBI Resources (%] How To (& “ potter228 My NCBI Sign Out

-
If you have an eRA Commons (-_-SNCB[ Al Databases v | [ search |

account and need to link it to National Center for
your My NCBI account, please | Setsehneleay infermaton
take these steps: NCBI Home » Welcome to NCBI
. _Cl|ck on your username (A) My NCBI » Settings
in the top right corner of the screen to access the _
Account Settings page NCBI Account Settings
e Under “Linked Accounts” of the Account Settings | Email www.ncbi.nlm.nih.gov/account/settings/
page, click Change (B)
e Scroll down the list of partner organizations and
select “NIH & eRA Commons” (C) This email is used for delivery of saved searches and recovery of password
. . for your native NCBI account.
e Click the selection and enter your eRA Commons
username and password in the eRA Commons
login page (D) to activate this connection.

Popujar Resources

potter228@pmail.com (confimed)

Native NCBI Account The following username and password is maintained by NCBI.

Usemname: potter228
After you've linked your NCBI account to your eRA Password:
Commons account, you will be able to login to your Ll
NCBI account using the “eRA Commons” log in but- Security drinking what
ton on the https://www.ncbi.nIm.nih.gov/account/ Question:
page. If you have any trouble linking your accounts
that cannot be resolved by Consultlng FAQS to the Linked accounts You can sign in via these 3rd—,qartr’es. .
rlght (E), please send your NCBI username, your Contact the 3rd party for sign-in related issues. B
eRA username, and your email address (or address- None ~~
es) for these accounts to info@ncbi.nIm.nih.gov so Change
NCBI staff can look into the problem. _——

Delegates

Wp you manage yeour bibliography and/er SciEMcv profiles.
My NCBI » Linked Accounts / help
Linked Accounts Frequently Asked Questions @

If you are signed in to an account from one of these organizations, you can link it to your My NCBI account.  what if | don't have a My NCBI account?

You can sign in to My NCBI without entening your username and password as long as you are signed in o o . .

any of these organizations’ web sites. You can also share your bibliography and other data with the If you don't have a My NCBI account, signing in via a partner account will create
linked account. one for you automatically. We may have to ask you a few questions the first

ptering a username or
Your Linked Accounts ) A Commeons ner account.
D A program of the National Institutes of Health

You do not have any Linked Account.

Return to your Account Setfings page Commons Login @ Welcome to the Commons link it to the pariner account.
*Required field(s) T . i
@ System Notification artner organization to sign in.
All Available Partner Accounts username [ ] [A” systems are currently available e and password. From then
" - *Password a username and password as
To link your My NCBI account to one of these partner organizations, ¢ = Commons Mai For maintenance information, see P
go to that organization’s login page to log in. fou will then see that acg L-22 the gRA Scheduled Maintenance Calendar
{For External Users Only) 2
Accounts. {For External Users) Support Related Resources pt?
Forgot P: diUnlock Account? " ; N~
Search for account name: / ‘ orgot Password/niock Accoun + Electronic Submission: Leam about the most frequent application  Ragearch Organization”) or
errors at Avoiding Commeon Errors.
Login Account Optiens / Fedorated o AR ton does ol appear on the
Institutions/Organizations @ resources, visitthe Applying Electronically website m administrators contact
Account A | Catq » eRA Home Page: To find Commons FAQs, User Guides, training ail.nih.gov or contact NCBI
elect. materials, and step-by-step instructions for performing tasks in ’M“ I
EI ilﬁl Commans, visit the eRA website.
Johns Hopkins
Johns Hopkins Res —~

What if | have multiple My NCBI accounts? Can they be merged in to a

Research Organizations -
single account?

Louisiana State University
Mayo Clinic

Research Organizations If you suspect and want to check to see if you have multiple My NCBI accounts,

Research Organizations write to the NCBI help desk at <info@ncbi.nim.nih.gov> and include the

following in your message: NCBI username, eRA Commons username (if any),

and any email addresses that may be associated with your account(s). If

NIH <:c:| multiple My NCBI accounts do exist, the help desk can assist in merging them
in to a single account. All existing linked accounts will transfer to the single

Research QOrganizations

NIH & eRA Commons

National Insfitute of Standards and Technalogy Research Organizations account. The single account will contain all contents of the accounts including
National Science Foundation Research Organizations saved searches, collections, bibliography entries, etc.
North Dakota State University Research Organizations
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Creating a Biosketch Using SciENcv “

An updated curriculum vitae or pro- T ———— B —
file is an integral part of a grant it = - = v

application. SciENcv is a tool grant F—jNCB[ Al Databases v | =
applicants can use to create a o0 ook SN

standardized Biosketch. SCGiENcv -

currently supports NIH and NSF NCBI Home Welcome to NCEI Popular Resgurces

Biosketches, and will expand to
support more funding agencies in My NCBI

the fUtUre Customize this page | NCBI Site Preferences | Vided Cverview | Help
Search NCBI databases A 1% Saved Searches Al 1%
Steps to create a Biosketch are:
. Search : Search Name What's New Last Searched
¢ Login to your NCBI account
« Click “My NCBI” (A) in the up- || | | Gane searches
per right-hand corner tO gO tO Hint: ¢licking the "Search” button without any terms listed in the search bactenajorgn] AND t/pe || endonuicleaze a NiA - today
yOUr My NCBI dashboard box will transport you to that database's homepage. PubMed Searches
¢ Click “Manage SciENcv” or — vaccine candidate AND respiratory virus &% 0 today
«A » My Bibliography EE
Click here” to create a new CV novel bacterial restriction enzyme & 0 today
(B) . *Your bibliography contains no items. Manage Saved Searches
L4 Name yOUf new BlOSketCh, e-g- Use the "Send to > My Bibliography” menu in PubMed to add citations,
% ” OR R
Jun 2014 update, and use . Click here to manually create citations. Collections | (%
options (C) available to specify -
Manage My Bibliography =
the format Collection Name ltems  Settings/Sharing Type
e Create a new Biosketch from SCIENGY B T x| | | Eevortes edit 0 fprvate  Standarc
scratch, using your existing My Biblioaraphy edt 0  f}prvate  Standard
in.formation from another Click here {0 create a new CV. SciENcv - %
Biosketch, or from external
sources (D), and click “Create” |Recent Activity - Last Update | Sharing Type ol
button to start BioSketch 2013 Private  Old NIH Biosketch | [
¢ Enter your information into different sections of the BioSketch- New  09-08 AM NIH Biosketch
editing form (not shown) hd
. . . . . IManage SciENcv »
¢ Provide your citations to relevant sections by using

My Bibliography (see this document for more infor- Create a New Document
mation www.ncbi.nlm.nih.gov/books/NBK53595/)

¢ Provide your grant information to relevant section by
pulling it from linked eRA Commons account (p. 3,

Document name

Enter a name to help you to identify this document

D Format @ NIH Biosketch

) . . O NIH Fellowship Biosketch

« Download your Biosketch in PDF, Word, or XML for- O NSF Biosketch
mat (E) O NSF Current and Pending Support

¢ Click the “SciENcV” link at the top to access the list O IES Biosketch
Of your eXiSting Biosketches (F) Select a format for this document

Choose data source @ Start with a blank document
O Existing Document:

O External source: eRA Commons

You must link to an eRA Commons account to use this opftion.
Documentation on how to link an external account is available here.

Sharing @ Private

Feedback & Technical Support @ O public

Ynu1r can change the shared settings at any time.

My NCBI » SciENcy » Jun 2014 update SciENcv: Abo | Usi
i =

Profile name: Jun 2014 update [ Edit ] Download: PDF Word XML

Profile type: New NIH BioSketch NIH Biographical Sketch Instructions {RD

Last Updated: 1 May 2015 NCBI » SciENcv SeiENcv: About | Using
Sharing: Private [ Change ] )

Tau Potter

Staff Scientist

Please send feedback and requests for technical nLM edit
support to: info@ncbi.nim.nih.gov ScieNey Profiles @
Last Update Name Type Sharing
10:54 PM April 2015 update MNew MIH Biosketch Private Delete Edit
5:01 PM potter228 New NIH Biosketch Private

@ Create New Profile
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